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Joining Ysgol Clywedog

We are a popular school and currently have approximately 900 pupils on roll. We serve a wide variety of feeder schools, including those near to us in the town and other village primary schools, contributing to our truly comprehensive intake.

To help pupils adjust easily to Ysgol Clywedog we have formed, and are developing, strong links with our feeder schools. The school consults regularly with the primary Headteachers. Groups of pupils from primary schools visit our site for swimming lessons and for any special occasions in subject areas like science, using our specialist equipment in these fields. Our Learning Support Team members visit feeder schools to discuss the individual pupils prior to starting at Ysgol Clywedog.

During their last year at primary school, pupils are invited to attend for a day as an introduction to the school and its routines.

Location

The school’s extensive grounds have been further extended by four more playing fields, and include a new all weather pitch, netball and tennis courts, the swimming pool and Sports Hall. The westerly views to open countryside are breathtaking, enhancing our situation on the edge of town and providing us with fine, ever-changing vistas from the tower block.

The school buildings and facilities provide a wide range of opportunities for learning in pleasant, well-furnished surroundings. We are a very well equipped school with specialist facilities in all departments.

Transport

Pupils at Ysgol Clywedog come to school from a number of areas and in order to support their travel needs we have various school buses transporting children at the beginning and end of each day. We hold the view that, whilst on the journey to school and wearing our uniform, children must abide by the school’s code of conduct and any misbehaviour will be dealt with accordingly. Many of our pupils walk to school from the local area and an increasing number cycle as we have secure cycle racks to store bicycles during the day. A lock, of course, is still required. If your child travels by bus, they will be issued with a bus pass. If you have any queries regarding eligibility for free transport, please ring Wrexham County Borough Council on 292056.


Caring for our pupils

Each student becomes a member of a tutor group of about 25 students and is looked after by their form tutor. This tutor sees the students at the start of the day and at the beginning of the afternoon session, helps them with any problems that occur and monitors their progress through the school. The overall responsibility for your child’s year will be with a progress manager. Where possible, we seek to maintain the same form tutors and progress manager throughout the five years your child is with us. Home and school communication is very important and parents are asked to keep form tutors informed of important issues affecting their child. We ask all parents to phone the school on the morning of the first day of any absence that your child may have due to ill health. We need to be assured that your child is safe at home, if they are not in school. If you do not contact us, we will contact you, at home or at work, to confirm the whereabouts of your child. Clearly it is much easier if you let us know in the first instance. If you do have anything that you think we should be aware of, please do not hesitate to get in touch with your child’s Form Tutor or Progress Manager.

The overall well-being of an individual child or whole group of children is always at the centre of what we do. The key is communication between parents and staff.

The School Day




  8.50

Warning Bell




  8.55

Registration/Assembly




  9.10

Lesson 1




10.10

Lesson 2




11.10
Break




11.27

Warning Bell



11.30

Lesson 3




12.30
Lunch



  1.12

Warning Bell




  1.15

Registration




  1.20

Lesson 4




  2.20

Lesson 5




  3.20 
End of School day
Mission Statement & Aims

Ysgol Clywedog is committed to the pursuit of excellence by all, for all in a supportive and challenging environment.

At Ysgol Clywedog our aim is to

· educate the whole person by providing spiritual, moral, cultural, social, intellectual, emotional and physical development in a structured, caring, safe & supportive environment which is based on an ethos of respect.
In addition we strive to:-

· give all individuals opportunities to experience success, achievement and responsibility and to develop a sense of personal worth, self-confidence and self discipline.

· provide a well-ordered, pleasant, stimulating environment, where learning is both enjoyable and recognised as our key task and where there is equal 
 provision for all.

· provide a relevant and balanced curriculum which meets the needs of all and which is enriched with a range of experiences and opportunities both within and outside the classroom.

· bring the school and the wider community together in genuine partnership to promote life-long learning and good citizenship.-

Charging Policy

The school offers a wide variety of opportunities, including clubs, teams, visits and study courses. Trips at Ysgol Clywedog range from the local to the international.
Sometimes activities are free to all pupils. It may be necessary (within the constraints of the law) to ask parents to make contributions to enable activities to take place. Within our limited resources, the school is able to support individuals to take part in activities which are particularly important to their development, if there are financial difficulties.

Curriculum

At Ysgol Clywedog we offer a curriculum based on the principles of breadth, balance, coherence, relevance and, where appropriate, guided choice.

On entering Ysgol Clywedog in Key Stage 3, all pupils are required to take English, mathematics, science, Welsh, physical education, religious education (RE), history, geography, French, art, music, drama, design technology, ICT and personal and social education (PSE).

In Key Stage 4, the core curriculum of English, Mathematics, and Science are taken to examination level. Welsh, PE, RE and PSE are studied by all students but can also be chosen as a GCSE option.

At the start of Year 10, we aim to provide an even richer and more varied curriculum by including subjects in addition to those of the National Curriculum. Students are able to choose from a wide selection of subjects and study them to Level 1 and/or Level 2. Courses delivered in school include:

	Art & Design
	History

	BACS (Business & Communication Systems)
	ICT

	Catering
	Music

	Child Development
	PE

	Drama
	Psychology

	Electronic Products
	RE

	Engineering
	Resistant Materials

	Fine Art
	Sociology

	French
	Sport BTEC

	Geography
	Textile Technology

	German
	Welsh

	Graphic Products
	


Students can choose four subjects from the above list, but one choice will be either ICT or BACS. For students who find a large number of subjects difficult to study alternative curriculum structures are available with support and courses that lead to a variety of certificates.  Students who are able to 'fast track' subjects will be able to undertake more than four option choices.

In line with 14 - 19 developments in education, we work closely with Yale College and other providers to offer a variety of vocational courses to a number of students.   Students have the opportunity to take courses such as Hair & Beauty, Construction, Catering, Engineering, Equine Studies, Performing Arts and others. These courses can lead to vocational qualifications that will enable the students to progress at post 16 level.  This year we are continuing to offer courses in Law, Psychology and Geology at Yale and this allows those students, who are able, to gain GCSE's in one year. Other courses running in school allow students to gain wider general key skills and can be integrated with work placements.

In Year 7, students are taught mainly in mixed ability groups. Sets according to ability are introduced for mathematics, science and languages during Key Stage 3. This will allow teachers to prepare learning experiences at the most appropriate level for the groups of children, acknowledging that even in sets individuals will need support on some occasions as well as extension work on others. Class sizes are kept low as part of the school's policy to focus on the individual. Some children receive extra literacy support in humanities subjects in Years 7, 8 and 9.
Whatever age or ability, students can be assured of a wide and varied curriculum that meets our statutory obligations, allows choice and equips them well for further education and adult life.

Collective Worship
Context

Under the 1988 Education Act, governors, with the LEA and the Headteacher, share the responsibility for ensuring the provision of RE complies with the law in that all registered students take part in an act of collective worship. Parents have the right to withdraw their children from RE or collective worship, or both. The right of withdrawal rests with the parents, not the student.

The arrangements for worship are made by the Headteacher, after consultation with the governing body. No teacher can be required to participate in collective worship or teacher religious education.

Circular 10/94 restated the regulations concerning collective worship. The responsibility is:-

“………….to ensure pupils take part daily in an appropriate act of collective worship, the majority of which acts each term must be wholly or mainly of a broadly Christian character”
The assembly co-ordinator is Bruno Sznerch. However, all staff and students are encouraged to participate and lead at appropriate times.

Parents are informed of their rights in relation to collective worship.

Arrangements

Each Year group attends assembly and collective worship in the school hall on at least one day per week. During the remainder of the week, pupils will have collective worship in form time. Larger groupings are arranged for special events and for festivals, as appropriate.

Services are conducted on a rota basis by Headteacher, senior managers and progress managers etc. Special services are held at certain times e.g Harvest, Easter and Christmas. On these and other occasions, members of the clergy are invited to conduct the service.

Students attend “House” assemblies once each half term and these services are conducted by the respective head of house.

Following collective worship, notices/instructions are usually given by Headteacher, senior managers, progress managers or form tutors.

More Able and Talented:

Awareness of the needs of more able and talented pupils’ is a key part of our provision at Ysgol Clywedog. Departments are encouraged to identify opportunities within their schemes of work for tasks/extensions activities to stretch and challenge the more able e.g in geography there is stress on higher level thinking skills.
The school newsletter, ‘Ins and Outs’, is published regularly. We are always looking for additional recruits and budding reporters amongst our pupils.

Our work with more able and talented pupils highlights just how many truly gifted individuals we have at Ysgol Clywedog.  Young people from our school continue to excel in music events and sports teams and the number of early entries to GCSE exams has grown.  These pupils are surely destined for great things and it is a privilege to be involved with them. 

Inclusion

There is often much media coverage on the issue of inclusion. We would like to take the opportunity to clarify any misunderstandings or worries that parents may have.

Inclusion is defined here at Clywedog as:

· a process, which offers equal opportunities for all to achieve their full potential;

· an Inclusive culture exists when people value each other through positive interaction.

The ethos of this school is one of respect for all and it is our aim to bring out the very best in all pupils. Inclusion demands the need to seek individual programmes of study, to seek the gifting & talents, which each pupil has, and to offer opportunities to develop these giftings.

Inclusive practices can be summed up by saying that we aim to enable every child who attends Clywedog to be the best that they can be and to leave here with a positive caring attitude which enables them to play a positive role in the world in which they live.

Equal Opportunities

Ysgol Clywedog is committed to the principle of equal opportunity for all, regardless of gender, age, religion, race, ability and socio-economic background. Any initiatives to further the principle of equal opportunities are encouraged and supported.

We promote an atmosphere of ‘openness’, welcoming everyone to the school, and the displays around the school are of a high quality and reflect diversity across all aspects of equality and opportunity.

We encourage a high expectation of all pupils, regardless of age, gender, ethnicity, ability or social background. All pupils are encouraged to improve on their own achievements and not to measure themselves against others.

Finally, the school strives to provide an environment in which all pupils have equal access to all facilities and resources
Pupils with Disabilities

The SEN and Disability Act 2001 introduced new duties for schools. The two key duties of the Code are that schools should:-

· not treat disabled pupils less favourably than other pupils;

· take reasonable steps to avoid putting disabled pupils at a substantial disadvantage.

Our building has a lift to all floors and equipment has been purchased to ensure pupils in a wheelchair can access most areas of the curriculum.

It is, however, extremely difficult to generalise in catering for the needs of pupils with disabilities. Provision will naturally involve looking at the precise needs of an individual. When specific needs have been identified, every endeavour is made to meet the needs of the pupil.

We work closely with the LEA to provide equipment or support, which is provided through a Statement of Educational Needs.

Homework

Homework will be set on a regular basis according to a published timetable. All pupils are supplied with a ‘pupil planner’ as a means of recording any homework. This will also enable them to prepare and organise their work loads, especially in the upper school. Parents are asked to check and sign the student planner each week.

Homework provides opportunities for individual work, consolidating learning, practising skills learnt, reading with a purpose, writing and so on.

Homework promotes self-discipline. It can help pupils become more independent learners by developing their skills of preparation and research. It adds value by enabling pupils to enhance the quality of their work by taking more time over it and by widening their experience. It encourages proper preparation for tests and examinations.

Homework is an integral part of the programme through which the curriculum is delivered. Work done as homework will form part of the assessment of pupils’ work at every level in the school.

Homework is used to extend and enrich the curriculum, to develop personal discipline and provide opportunities for individual work. 

The amount and nature of homework are determined for individual pupils in the context of their abilities and needs. Where appropriate, this will be reflected in an Individual Education Plan.

The same demands for quality, completeness and the meeting of deadlines are made for homework as for all other types of work undertaken.

The school makes appropriate resources available to pupils to encourage them to undertake homework assignments and pupils are encouraged to seek out other resources, such as the learning resource centre or public libraries.

Homework may be given in a variety of forms. It may be a short closed task, which takes one evening, or a longer assignment, which lasts for several weeks. If a longer task is set, it is important pupils pace themselves over the length of time given and do not expect to leave work until the last night.

Can parents help?

Yes! Of course they can.  Not by doing the work but in other ways, such as:-

· clearly supporting the homework policy;

· helping their children to plan their time and activities to make room for homework;

· providing a quiet place for their child(ren) to work, with adequate work surfaces, lighting and heating;

· taking a positive interest in homework and praising achievement;

· raising concerns early with the form tutor or subject teacher about their child’s homework;

· checking planners each weekend to confirm that homework has been set and completed.

Equipment

The following is a list of the basic equipment we expect pupils in the school to have:-

· pens and pencils;

· pencil sharpener;

· coloured pencils;

· eraser;

· ruler;

· compass;

· protractor;

· scientific calculator.

Most of these items are available from the school shop.

General Complaints Procedure

The School has a General Complaints Procedure, a full copy of which can be obtained from the school. The procedure should be used for all complaints about the school except those in relation to a child's special educational needs or complaints about the curriculum. There are separate procedures for these types of complaint.

Stage 1 - Informal Complaints will be dealt with and hopefully resolved by the class teachers, Progress Managers or Department or in some cases Assistant Headteachers and Deputy Headteacher.

In the event of the complaint not being resolved by a member of staff, the complaint should be addressed to the Headteacher either verbally or in writing and resolved within five days.

If the complaint is still not resolved Stage 2 - Formal complaints procedure will be followed and the complainant advised to write to the Chair of Governors. If the complaint is still not resolved then the complaint should be made to the Local Education Authority, 16 Lord Street, Wrexham and after this to the Local Government Ombudsman. An outline of the procedures is shown below.

Our school welcomes communication from parents.  It is an important aspect of our partnership agreement. Where possible, parents with serious concerns will be seen immediately by a senior member of staff.

General Complaints Procedure



Concern about classroom  
                Class Teacher

Resolved

    

issues

              Still Dissatisfied

Complaint about policy issue

Complaint about generalist

school management issue

Complaint about a member of

staff's handling of a situation

               Headteacher
                         
Resolved

      (meeting within 5 days)


             Still dissatisfied


Complaint about a 
                             Chair of Governors

Governor's handling of 

a situation

  Call Complaints Committee

                                    (meeting within 10 school days)                    
Resolved


                                       Still dissatisfied

                                         Local Education Authority

                                    (respond within 15 school days)                     
Resolved

                          

                                                             

              Still dissatisfied


Local Government Ombudsman
ICT

At Ysgol Clywedog we believe in equipping our pupils with the necessary skills for the 21st Century. At the forefront must be the development of each pupil’s ICT capability. Every pupil will have discrete ICT lessons at KS3 to ensure they have the necessary skills to support the rest of their education. They will also follow an ICT qualification at KS4.
We want our pupils to have the potential to be “information-rich” so they will not be disadvantaged in society, when they leave school.

To this end, we have 4 suites of dedicated ICT teaching rooms. There are also dedicated ICT resource areas around school for pupils to use in other lessons, in addition to their ICT lessons. For those pupils without access to a computer at home, the school library has up to date computers, which can be used at lunchtimes and after school - so no excuses!

We constantly review the ICT provision in school to ensure we are doing the very best we can to meet pupils’ needs. At the moment we are currently developing systems to enable pupils to submit their work electronically, so they can work on their computers at home and have their marked work delivered back to them electronically.

The key features of the school’s ICT provision are:-

· discrete ICT lessons for each student;

· opportunities to follow an ICT qualification at KS4;

· teaching and learning, supported by ICT across the curriculum;

· Internet access for all with student safety paramount. Pupils are therefore educated to use the Internet appropriately and given advice on how to remain safe on-line;

· Individual school email accounts;

· filtering software gives us the ability to restrict access to certain sites;

· ICT qualifications at KS4.
Basic Skills

“The ability to read, write and speak in English and use mathematics at a level necessary to function and progress at work and in society in general”.

We are totally committed to improving standards of basic skills in our school. We have a whole-school strategy and an action plan to improve performance in these areas.

Our aim is to ensure that the teaching of basic skills is effective and we plan effective opportunities for them to do so. This includes the use of a variety of teaching styles and materials, based on the specific needs of a particular pupil or group of pupils.

Our commitment and success in this area is proven by the fact we have gained the Basic Skills Quality Mark.

Sex Education

The school’s programme of sex education and relationships (SRE) is agreed by the Governing Body and is linked to areas of the National Curriculum 

In science the focus is physical development of the body and the science of conception and child birth.

Within PSE the emphasis is on healthy relationships, keeping themselves and others healthy. Our ‘Delay’ programme supports young people to make choices which are right for them. It provides pupils with negotiation and assertiveness skills.

The complete programme reflects the needs of the pupils as they move through the Key stages.

Parents may view the SRE policy and discuss teaching materials and strategies. Parents have the right to withdraw their children from all, or part, of SRE, except from those areas that are included in the National Curriculum programme of study for science.

Music

In Years 7-9, pupils follow a very varied practical course. All activities build pupils’ performing, composing and listening skills within a topic-related structure, covering such diverse music as “Blues”, “Musicals”, “Indonesian Gamelan” and music of the classical traditions.

In Years 10-11, pupils opting to take GCSE music follow the WJEC syllabus, which is divided into five topics, including “Music in Wales” and “Music for Stage and Screen”.  They are assessed through a combination of composition coursework (30%), performance (30%) and listening exam (40%).

The department offers a wide range of instrumental tuition to all pupils who wish to participate. Currently over 10% of the school population take advantage of this opportunity.

The department also runs a number of extra-curricular activities to further develop pupils’ skills and broaden their cultural experiences. We run a school choir, school orchestra, and various smaller groups on a weekly basis, culminating in performances at school and within the community each term.

Use of the Welsh Language

The medium of teaching and day-to-day communication is English. Welsh is taught across the age and ability range as a second language to all students up to GCSE level.
Incidental references in Welsh feature in all lessons, as appropriate, bilingual signs are evident and all subject areas have guidelines on how to make lessons relevant to Wales.

The school celebrates and promotes Welshness in various ways, with the annual School Eisteddfod held in July being one of the highlights.

In exceptional individual cases, such as latecomers to the school or where circumstances due to ability indicate, alternative provision may be negotiated with the Learning Managers for Welsh and Inclusion.

The Welsh Department offer an After School Club on a day to suit participants

Physical Education

Physical Education and Sport plays a major part in the curricular and extra-curricular life of the school. We encourage all our students to develop an appreciation of health and fitness with the benefits of following an active lifestyle. We offer a broad and balanced curriculum throughout both Keystages. Our students also receive 18 lessons of health-related exercise during each school year

Facilities

Our superb range of facilities include a swimming pool, a 24 station fitness suite (140 sq M), a sports hall, gymnasium, 6 football/rugby pitches, an astro-turf pitch, 4 netball courts and 4 tennis courts.

Extra-curricular Activities

All students have the opportunity to get involved in both competitive and non-competitive activities during lunch time and after school. The school enters teams in competitive leagues and tournaments in football, netball, athletics, tennis and rounders. Other extra-curricular activities include hockey, badminton, girls’ football and health-related exercise. The school also has a secondary schools’ 5X60 Sports Organiser in place, which greatly extends the range of extra-curricular activities on offer.

Behaviour for Learning

All pupils have the right to learn and all teachers have the right to teach. In order for this to take place successfully in classrooms, high standards of behaviour are essential. To this end, the 4 Rs are supported by our Expectations. Consequences and Rewards, are displayed in every classroom:-

Classrooms Expectations
· Arrive on time, wearing uniform correctly.

· Be ready to work promptly.

· Listen to and follow instructions.

· Complete set work to the best of your ability.

· Leave classrooms ready for next class when dismissed.

Corridor Expectations

· Always walk on left.

· Keep arms, legs, property and harsh words to yourself.

· Go to lessons by shortest route.

· Queue sensibly outside classrooms.

Consequences

· Following non-verbal warning or informal verbal warning;

· Formal verbal warning;

· Teacher imposition;

· Department sanction ;

· Removal from lesson;

· On-call;

· SMT detention;

· Referral room;

· Exclusion

Rewards

· Merits;

· Teacher awards;

· Certificates;

· Good news letter;

· Gift vouchers;

· End of term trips.

Behaviour for Learning

Whilst the emphasis is on rewarding positive behaviour, if learning is interrupted, the classroom teacher will impose a sanction.  For more persistent disruption, or in cases of more extreme behaviour, pupils will be referred to their subject leader, progress manager or to a senior teacher. Sanctions imposed at this level may include after-school detention, internal exclusion or temporary external exclusion, in consultation with the Headteacher. In determining a sanction each case is dealt with on an individual basis and every effort is made to ensure the sanction is fair and appropriate.

For pupils whose behaviour is persistently challenging, the school readily accesses support from external agencies such as the Educational Social Worker, Educational Psychology service and the Behaviour Support team. In the most serious cases, a permanent exclusion will be considered, were it to be in the best interests of the whole school community.

Note for Pupils

· eating and drinking are confined to the dining room, Quad and Social Area;

· chewing gum is unacceptable anywhere inside the school building;

· use of mobile phones and MP3 players etc. is restricted to break and lunch times in designated areas only.

Respect

Our Code of Behaviour sets the high standards we expect from students and is based on RESPECT.

Our four 'R's are:

Respect for Yourself

· take a pride in your appearance and hygiene - be smart and wear correct school uniform;

· be confident and proud of yourself, don't put yourself down;

· try your best and take advantage of all opportunities offered;

· behave well;

· attend school regularly, and on time.
Respect for Others

· treat others as you want to be treated;

· respect the belongings, cultures and views of others;

· listen to everyone, and don't disturb/distract them in class;

· be friendly, don't put people down, verbally or physically.
Respect for Learning
· do your best in classwork/homework, hand it in on time;

· be on time for lessons;

· bring correct equipment and always have your student planner;

· listen carefully to teachers, follow instructions and take advice.

Respect for Environment

· do not litter;

· do not write/draw graffiti;

· treat all equipment, buildings, displays etc. with care;

· leave the environment as you would wish to find it.
Bullying

At Ysgol Clywedog we do not tolerate bullying, whether verbal or physical.

We encourage all pupils and staff to be on the lookout for and to report any incidences of bullying. We will always listen to and investigate any reports of bullying and impose appropriate sanctions on the perpetrators. Victims of bullying will be supported through buddy systems, by staff and/or resolution meetings.

If you have any concerns regarding your child being bullied or over any other pastoral concerns, then you should contact your child’s Progress Manager in the first instance.

	Ysgol Clywedog Uniform

	School specific items are available from the school shop

	Boys
	Girls

	White shirts
	White shirt

	Black trousers
	Black tailored trousers or

	Black shoes
	Black knee length skirt

	Clywedog sweatshirt
	Black shoes

	Clywedog tie
	Clywedog sweatshirt

	
	Clywedog tie

	PE Kit

	Boys
	Girls

	Clywedog rugby shirt
	Clywedog polo shirt

	Clywedog polo shirt
	Navy shorts

	Navy shorts
	Navy PE socks

	Navy football socks
	Tracksuit

	Swimming trunks/shorts
	Trainers

	Trainers
	One-piece swimsuit

	Football boots
	Shin Pads

	Shin Pads
	

	Unacceptable Items

	· Jeans, stretch trousers, side-split trousers, combat trousers, polo shirts, high heels or platform shoes

· visible make-up and nail varnish
· Jewellery, with the exception of one pair of plain studs in the lower ear and a watch

· Outdoor clothing in the classroom

· Sweaters and fleeces, other than official Clywedog items

· Trainers worn indoors.


Home School Links

If any partnership is to succeed, all parties involved must play an equal part giving full commitment to a process, which will endeavour to improve the educational opportunities of all students. Our aims and criteria are:-

Aims

· to promote a successful school based on a meaningful partnership between governors, teachers, parents and pupils;

· to ensure that all partners are clear about their own and the other partner’s roles within the process;

· to ensure all partners are accountable for the role they play and are aware of the accountabilities of others;

· to create an environment appropriate to the process of learning and of encouraging respect and good behaviour;

· to encourage pupils to undertake a measure of responsibility for their own learning and personal development.

Criteria

· the governing body accepts and adopts the aims of the agreement as the policy of the school;

· acceptance and support of the policy by the parents and pupils prior to pupils being admitted to the school;

· all partners have different but complimentary roles to play in the implementation of the policy;

Attendance Matters

Regular attendance at school is not just a legal requirement - it is essential if pupils are going to learn and progress well. It is hoped that parents will work with teachers to make sure pupils miss as little school as possible. On all occasions of absence, parents must phone in on the first day of sickness.

All attendance is carefully recorded in school and, by law, we must know the reason for any absence. Some reasons are regarded as acceptable and are called “authorised absence”; others are not and are regarded as truancy. Schools have to publish figures every year on their absence rates.

What does “authorised absence” mean? The school can authorise absence only in the following circumstances:-

· sickness - on the evidence of a letter, a note in a planner or a telephone call from a parent or, for longer absence, a doctor’s note;

· religious observance - on the day set aside for this purpose by the religious body to which the pupil’s parent belongs;

· lack of suitable transport - if this has not been provided and the school is not within walking distance (for those qualifying for Transport);

· public performance - where participation has been agreed in advance with the school;

· annual holidays during term time - subject to approval by the Headteacher and the total time not exceeding 10 school days. Parents are strongly encouraged not to take pupils on holiday during term time;

· exceptional circumstances - at the headteacher’s discretion.

Attendance Matters

Parents should understand that the school will usually need evidence from them to enable the decision to be made to authorise an absence. The school is not permitted to authorise shopping trips, waiting for workmen, looking after relatives etc. Dental and doctor appointments should also be made outside school hours, unless it is an emergency.

Any absence which is not authorised is truancy, whether parents know about it or not. It can render parents liable to prosecution because they have a duty to ensure their children attend school. We will always contact parents when such absence occurs. The absence record will also form part of the pupil’s annual report.

It is essential that your child benefits from the education on offer at Ysgol Clywedog, every day. Please help us to ensure you child does not waste a single opportunity.

School Lunch

All pupils are required to remain on site at lunchtime, unless an individual arrangement has been agreed where a pupil goes home, into the care of their parents.

Ysgol Clywedog is fortunate in having a refurbished and enhanced canteen for providing pupils with a wide variety of hot food and snacks at lunchtime. The canteen is also available for those who wish to bring their own packed lunch.
Pupils are only allowed to eat in the canteen, quad or the social area, to avoid unsightly litter in other parts of the school grounds.

Medical Matters

Ysgol Clywedog takes its medical care of pupils very seriously and that is why we have a permanently manned medical room, where pupils are given first aid. If a child needs to be sent to hospital, every effort is made to contact you, as a parent, and that is why you must keep the school informed of any changes to phone numbers, including mobile phones. If your child is too ill to remain in school, you will be contacted and asked to make arrangements to pick your child up. Parents must remember we can only administer first aid and cannot treat illness.

If your child has tablets or medicine, prescribed by the doctor, to take during the school day, it can be arranged as long as you inform school in writing (type of medicine, dosage, frequency etc) and the medicine is kept secure in the MI room.

Any pupil feeling unwell should report to the MI room, where the person on duty will decide if they should go home. You will be contacted should this prove the case.

Health & Security

Whilst recognising that Ysgol Clywedog is made up of several buildings on a large site, much is done to ensure the health, safety and security of the children and adults who work on the site.

The school has a comprehensive Health & Safety policy, approved by the governing body, which enshrines the principles and procedures in place for ensuring a healthy and safe environment.

As a result, all parents, visitors etc are asked to proceed directly to the reception area to be signed in, when you come on to site and to sign out on leaving.

We have both external and internal CCTV cameras on site, which help us monitor the site and investigate disturbances and vandalism. Teams of duty staff supervise the school buildings and grounds at the beginning of schools, break time, lunch time and at the end of the school day. All accidents to both pupils and adults are reported to the LEA.

These are the general guidelines issued to pupils in the planner they receive each year:

Health & Safety
We all have a responsibility towards those around us and ourselves to ensure we all remain safe in the school environment.

· if you see anything which could be a danger to other people, report it immediately to a member of staff;

· knives and other sharp items are not permitted in school. Never wilfully misuse equipment, or tamper with things provided for safety purposes - such as fire extinguishers. It could save someone’s life;

· if you see a fire, report it to an adult and exit the building as quickly and safely as possible - do not stop to collect belongings;

· make sure you know where the fire exits are and how to use them.

Admissions Policy

The school accepts and approves the County Borough of Wrexham document on Admissions. Pupils will normally be transferred from a junior/primary school to secondary school in the September following their 11th birthday.

The LEA invites parents to express their preference of secondary school for their child. An admission form will be sent to each parent/guardian via the junior/primary school. The completed forms are forwarded to the LEA for allocation. If the LEA is unable to admit according to parents' first preference and parents do not wish to accept an alternative school, then they are entitled to appeal against the decision.

Transfer between schools outside normal admission times will be considered when it is in the best interests of the child. Normally this is only done at the beginning of a school term but in exceptional circumstances changes may be made at other times.

Transfer requests must be made in writing to the LEA after first discussing the matter with the headteacher of the child's present school.

Admission to Ysgol Clywedog is subject to:

· the LEA's obligation to comply with the limitation on class sizes.

· the LEA's obligation to ensure the provision of efficient education and the efficient use of resources.

· any limitation which may arise to the school resulting from the application of the Standard Number.

Admissions Policy continued

In the event of over subscription the selection criteria will be applied in the following rank order:- 

· the LEA will maintain the links between designated junior and primary schools and Ysgol Clywedog as determined by the County Borough Council.

· the LEA will allow younger siblings to attend the school at which the older child is registered, where the older child is expected to continue at the school in the following year when the younger child would be starting.

· the LEA will consider the special educational needs of children (including those in respect of whom statements have been made under Section 324 of the Education Act 1996) and other special circumstances, including medical reasons.

· the LEA will take full account of the proximity of the child's home to the school for which a preference has been expressed. The LEA will ensure, as far as possible, that a place will be offered at the child's nearest suitable Wrexham school. Account is taken of transport arrangements and any potentially hazardous route between school and home. 

Assessment, Recording & Reporting

Every term, teachers record a current working level and effort level for each student they teach. These are entered on the school’s SIMS computer system.

At Keystage 3, Years 7, 8 and 9, teachers record National Curriculum levels. At Keystage 4, Years 10 and 11, teachers record GCSE grades or Entry Level levels.

Performance indicators, such as Fischer estimates and CAT scores are also recorded, in order to compare students’ performance against their potential performance.

As part of our Assessment for Learning, teachers share the termly assessments with students during subject lessons. Students and teachers then agree targets for improvement, which the student records in their planner.

After each termly assessment a progress assessment report is generated, which the students review with their form tutors. One copy of the report goes home to parents and one copy is kept on record.
Parents receive one annual written reports on attitude to work; progress; curriculum strength and suggests subject specific targets for improvement.
The termly assessments are monitored by progress managers, subject leaders and the schools’ senior management team. Students who are identified as underachieving are monitored more closely and may be interviewed and placed on a subject or year team report card.

Year 11 students who are classed as underachieving are assigned a personal mentor, a member of the senior staff, and the student is mentored on a weekly basis.

This support process helps keep parents informed with updated progress reports and has allowed the school to support students in recognising and achieving their potential.

Examinations & Testing

During the five years a student spends at Ysgol Clywedog, a series of tests and examinations will be taken:

· at the beginning of Years 7 and 9, predictive tests are taken and, allied to the results from teacher assessment at Key Stage 2 and Key Stage 3, they will enable the school to set targets in examination performance;

· regular end-of-module and end-of-unit tests take place in all subject areas in each Year group and can culminate in end-of-year examinations;

· in Year 11, “mock” GCSE examinations take place in November/December. Entry level examinations are in March and GCSE written examinations are held over a 6-week period from mid May to the end of June, and many practical and oral examinations will have taken place before this period;

· it is essential that Year 11 students do not book holidays at any time during the year, until after their final written examination in June. Students taking GCSE examinations will receive their provisional timetable early in Year 11 and examination entries are made in January, costing approximately £26 per subject per student.

 NB - if a student is absent from an examination at the relevant time on the relevant day, there will not be an opportunity to take the examination on another day. If the absence is for medical reasons, a medical certificate from the Doctor or Hospital will need to be produced.

Valuables, Lost Property and Security

· do not bring valuable items into school with you. The school cannot be held responsible if they get lost or stolen;

· mobile phones must not be used in school, except in the designated areas at break and lunchtime. If you bring one to school, keep it switched off and in your bag out of sight;

· please take any lost property you may find to the school office;

· most people are trustworthy and honest, but sadly some are not. If you see a stranger around the school who looks suspicious - tell a member of staff;

· do not speak to strangers on the way to or from school;

· do not accept lifts from people you don’t know;

· when using the Internet, never give away information about yourself or arrange to meet with someone you have met in a chat room.

Lockers

Individual lockers are available for pupils. Arrangements for these will be given out in the first half term.
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